Template for Employer Offer Letter 

for Employment in 

Curricular Practical Training (CPT)

  Letter must be produced on organization’s letterhead stationery.

DATE

STUDENT NAME

ADDRESS

Dear STUDENT:

NAME OF ORGANIZATION is pleased to offer you the position of JOB TITLE at our JOB LOCATION facility.  You are scheduled to work NUMBER OF HOURS per week, beginning START DATE and ending END DATE.  For this employment you will be paid a rate of AMOUNT/TIME.

For this position, your major responsibilities will include BRIEF JOB DESCRIPTION.

In addition, it is our understanding that you will be authorized to accept this employment under United States Citizenship and Immigration Service regulations governing Nonimmigrant Students (F-1) and Curricular Practical Training (CPT) status.

Sincerely,

Name and Title of Responsible Individual 
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