	Thomas Jefferson University                                 Office of International Exchange Services
	
	TO BE COMPLETED BY THE H-1B EMPLOYEE
	

	Instructions:
Please provide all information requested.   Applications with incomplete or missing information will be returned for completion. 
You may provide supplemental information by attachment. 

	PLEASE PROVIDE ALL INFORMATION REQUESTED.  

ALLOW AT LEAST 6 WEEKS FOR PROCESSING.



	Employee information              Please print or type.      Do not use abbreviations or acronyms.

	Last Name
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
First Name                                                         Middle Name
      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
All Other Names Used (including Maiden Name)
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
US Phone #
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
U.S. Address
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
E-mail Address
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
City, State, Zip Code
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Date of Birth
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Foreign Address
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Foreign Phone #
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Foreign Fax #
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
US Consulate Closest to your Place of Residence
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
City & Province of Birth
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Country of Birth
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Country of Citizenship
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Receipt Number from Current H-1 Approval Notice
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
A # (if any)
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Date Current H-1 Status Expires
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Passport #
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Date Passport Issued
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Date Passport Expires
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Date of Last Entry Into the US
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
I-94 #
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
In which status did you last enter the US?
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Social Security #
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
List the first day you were approved for an H-1  
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Do You Have Dependents that hold/need H4 status?

 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


	Highest Degree Earned to Date
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Field of Study Listed on Diploma
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Have You Earned a Master’s Degree or Higher in the US?

 FORMCHECKBOX 
   Yes     FORMCHECKBOX 
  No
Name of US Institution
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Address of US Institution
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Date Degree Awarded
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Level of US Degree
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
If you previously held J1 or J2 status, please check the box below that best describes your situation regarding the 2-year home residency requirement:    
       

 FORMCHECKBOX 
 I have never been subject                   

 FORMCHECKBOX 
 I was subject, but I received a waiver.  I have provided a copy of the   

     waiver approval notice (Form I-612) with my application documents.
 FORMCHECKBOX 
 I was subject, but I fulfilled the requirement by returning to my country

     of permanent residence for 2 years. 
Have you applied for a green card?     FORMCHECKBOX 
   Yes     FORMCHECKBOX 
  No

 FORMCHECKBOX 
 Employment-based      FORMCHECKBOX 
 Family-based     FORMCHECKBOX 
 National Interest Waiver   FORMCHECKBOX 
 DV Lottery     FORMCHECKBOX 
 Asylum    

 FORMCHECKBOX 
 Other
Please provide copies of related documentation.

     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     



	BASIC H-1B STATUS INFORMATION:

· This status is used to employ professionals temporarily for periods of up to six years

· Each H-1 petition may be for a period of time up to three years; however, an employer may not sponsor you for a period of time which exceeds guaranteed employment/funding. If your offer letter/source of funding is only guaranteed for one year at a time, then you must extend your status each year

· The position must require a minimum of a bachelor’s degree and you must possess at least a bachelor’s degree or its equivalent in the field in which you wish to be employed

· You must possess all of the standard qualifications for the position

· H-1 status is employer specific; therefore, you may only work for the employer who sponsors your status

· You may have more than one H-1 visa at a time

· H-1 status recognizes dual intent, so you may apply for permanent residency while in H-1 status; however, you are strongly urged to notify OIES of your plans so that we may advise you properly. You must submit copies of all USCIS Receipt / Approval Notices regarding your Permanent Residency application, regardless of the category for which you filed

· Dependent family members in H-4 status are NOT eligible to work.

You will be given a copy of your approved Labor Condition Application when you receive all of your H-1 paperwork. This form shows your actual wage (what you are actually being paid) and the prevailing wage (what the State of Pennsylvania has determined to be the average wage for your position). If you are not receiving the actual wage listed on the Labor Condition Application, please contact the OIES immediately.



	INSTRUCTIONS FOR COMPLETING FORM I-539 FOR DEPENDENTS

This section only applies to Employee’s Dependents who are currently in the US.  Dependents outside the US must apply for H4 visas at the US Consulate closest to their residence.  Please visit the Consulate’s website at http://usembassy.state.gov/ for items needed to apply for the H4 visa.  


· Dependents of the H-1 who are already in H-4 status and need to extend their stay must complete and sign a Form I-539 (available online at http://uscis.gov/graphics/formsfee/forms/i-539.htm
· If H4 dependents hold an Approval Notice that is valid longer than the time period listed on the offer/appointment letter for the H-1, dependents do not need to submit Form I-539.  Be sure to include copies of H4 Approval Notices with the H-1 application so that OIES may correctly advise the applicant in this matter

· If more than one Dependent of the H-1 applicant is  extending H-4 status, the eldest H-4 (usually the spouse) should complete and sign the application and the additional dependents should be listed on Supplement-l

· If all Dependents applying for H-4 status are minors (under the age of 18 years), the H-1 applicant should sign the I-539 in Part 5 AND Part 6, Signature of person preparing form, if other than above, indicating “Parent of Minor” in the section entitled Firm Name and Address

· Dependent children 21 years of age and older are NOT eligible to apply for H-4 dependent status

· The fee for Form I-539 is $300, regardless of the number of applicants


	CERTIFICATE OF AUTHENTICITY OF  ATTACHED DOCUMENTS

Please submit copies of both sides of any immigration documents that you submit.  You may be required to present the original documents during any subsequent contacts with USCIS.  The following statement must be signed and dated by the applicant and submitted with each petition and/or application. 

Copies of document(s) submitted are exact photocopies of unaltered original documents, and I understand that I may be required to present the original documents during any subsequent contacts with the United States Citizenship and Immigration Services or the Consular Service. 

Typed Or Printed Name:       

     
Signature:                                                                                                    Date: 

================================================================ 

For the H-1B: 

List all prior periods of stay in all non-immigrant classifications beginning with any time in any H status (including H4). Be sure to list only those periods in which you were physically present in the U.S. 

Status

Beginning

Ending

H-1B
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
H-4
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
F-1

     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
J-1

     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
B-1/2

     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Other:      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
=============================================================

For all your H4 Dependents: List all prior periods of stay in all non-immigrant classifications, including B2, F1, J1, etc INCLUDING H-1B and H4 status. Be sure to list only those periods in which you were actually in the U.S. 

Name

Status

Beginning

Ending

     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
      

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

	Mandatory Statement for Applicants Holding H-B1 status

Please check the option below which best describes your situation and provide the requested information. Indicate your understanding of your employment situation by signing below. 

 FORMCHECKBOX 
  I am currently outside the US. I understand that I must wait for notification from OIES that USCIS has approved the H-1 petition.  I am aware that I must make an appointment with a US Consulate for the H-1 visa stamp.  Upon entry into the US, I may not begin employment at Thomas Jefferson University until I have met with an advisor in the Office of International Exchange Services.

 FORMCHECKBOX 
  I am currently in F-1 status on OPT. I understand that if this H-1 petition is NOT approved by the day my EAD card expires, I must be removed from payroll UNTIL my department is notified by OIES that the H-1 petition is approved.

 FORMCHECKBOX 
  I am currently in H-1 status in the US with an employer other than Thomas Jefferson University. I understand that I cannot begin working at Jefferson until my department is notified that OIES has received a Receipt Notice from USCIS.  
 FORMCHECKBOX 
  I am currently employed at TJU and I am applying for an extension of my H-1 status. I understand I may continue working for an additional 240 days past my current H-1 expiration date unless I am notified otherwise by OIES.

 FORMCHECKBOX 
  I am currently employed at TJU, and I need an amendment of my current H due to a change in my original job responsibilities.  I understand that I may continue to work at TJU in my original position and that I may not begin the new/additional employment until I receive notification that OIES has received a Receipt Notice from USCIS.
 FORMCHECKBOX 
  I am currently employed at TJU, and I need authorization for concurrent employment for responsibilities that are separate from my current position.  I understand that I may continue to work at TJU in my original position and that I may not begin the additional employment until I receive notification that OIES has received a Receipt Notice from USCIS.

I certify that the above indicated statement best describes my situation. I fully understand the limitations of the status I currently hold as described above.

Signature of H-1B Applicant:                                                                                Date:


	Employee Check List for  H-1 Application 
             

· Completed H-1 portion of application  

· $320 Check made payable to USCIS

· Legible copies of biographical data, picture, US entry stamps and renewal pages in passport

· Legible copies of all U.S. visas issued to applicant 

· Legible copies of front and back of most recently issued I-​94 card 

· Legible copies of all diplomas-  certified English translations, if necessary, are required 

· Evaluation by a formal credentials evaluation (strongly recommended -Lack of a formal credentials evaluation may delay the processing of your petition by the USCIS)

· Legible copies of all Forms I-20, DS-​2019/IAP​66 and EAD documents (if applicable) 

· Legible copies  of all previous H-1 approval notices and any other applicable notices

· Legible copies of all previous J waiver approval notices (if applicable) 

· Current curriculum vitae or resume

· Legible copies of 3 most recent  paychecks to establish current employment

· Legible copies of Pennsylvania Medical/ Dental License if required for employment valid for the duration of your offer letter

If you are a medical resident: 

· Legible copies of USMLE scores (Steps I, II and III) and  ECFMG certification 

If your dependents are filing with you: 

· Check for $300 made payable to USCIS 

· Form I​-539 ​

· Copies of Marriage/Birth Certificates 

· Legible copies of dependents’ immigration documents including, all previous H​4 Approval Notices 
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