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Applicant Request Form for H-1B Status with 
THOMAS JEFFERSON UNIVERSITY/THOMAS JEFFERSON UNIVERSITY HOSPITAL
OFFICE OF INTERNATIONAL EXCHANGE SERVICES

JEFFERSON ALUMNI HALL ROOM M-70

THOMAS JEFFERSON UNIVERSITY 

1020 LOCUST STREET

PHILADELPHIA, PA  19107

ATT: Lesley Anne Tyson 

FAX:  215.503.4334  TEL:  215.503.4335
The current H-1B processing fee for an individual is US$320.00 (Fees are subject to change) payable to the US Citizenship and Immigration Services. If applications for dependents are filed as well, there is an additional fee of US$300.00 (Fees are subject to change.) also payable to the U S Citizenship and Immigration Services.  Each petition requires a  separate check.

Please check the appropriate action:

	
	You are outside the U.S. and will apply for visa abroad.
City and Country where you will apply for visa: 

	
	You are currently in the U.S. in another status and are requesting change of status to H-1B.

	
	You are currently in H-1B status at another institution and requesting a transfer to Jefferson in H-1B Status.


	NAME (as it appears in your passport)
(Please use capitals for your last name)

	

	SOCIAL SECURITY NUMBER (if applicable)
	

	CURRENT U.S ADDRESS (if applicable)

	

	US TELEPHONE NUMBER (if applicable)
	

	E-MAIL ADDRESS
	

	FOREIGN ADDRESS (required)


	

	FAX NUMBER
	

	COUNTRY OF CITIZENSHIP(required)
	

	CITY and Providence OF BIRTH (required)
	

	COUNTRY OF BIRTH(required)
	

	DATE OF BIRTH (MM/DD/YYYY) (required)
	

	CURRENT STATUS & EXPIRATION DATE   (if in US)
	

	DATE OF LAST ARRIVAL IN THE U. S. (if applicable) 

	

	I-94  Card Number (if applicable)
	

	NAME OF YOUR SUPERVISOR AT JEFFERSON

(and departmental telephone number if known)


	

	Are you currently in removal proceeding?             
 

	Do you currently have an application or petition pending with the Department of Labor or the US Citizenship and Immigration Service?           Yes  □         No □   If yes, please indicate type of petition pending
Labor Certification □      PERM application  □     I-140 □    I-485  □       I-765 □     I-131 □            


	Do you currently have family members in the US?       Yes □
        No □     If yes, please list the name, relationship and immigration status of each family member. 

RELATIONSIP



NAME



                                   STATUS

	1)


	
	

	2)


	
	

	3)


	
	

	4)


	
	

	5)
	
	


All applicants currently in the US, please complete the grid below starting with your current status. Please use one line for each status entering the beginning and ending dates in which you held this status regardless of the number of extensions, renewals or amendments you received in a status. 
	Status (begin with current status)
	Begin Date 
	End Date 

	
	
	present

	
	
	

	
	
	

	
	
	


Do you have plans to travel in the next 12 months:   yes □ 
no □


If you answered “yes,” please complete the following—listing each trip as a separate entry:

	Country (countries ) you plan to visit
	Anticipated Date of Departure 
	Anticipated Date of Return 

	
	
	

	
	
	

	
	
	


PLEASE NOTE:  IF YOU ARE PLANNING TO TRAVEL OUTSIDE OF THE UNITED STATES IN THE NEAR FUTURE, YOU MUST DISCUSS THESE PLANS WITH THE INTERNATIONAL OFFICE BEFORE WE BEGIN PREPARATION OF YOUR APPLICATION FOR H-1B VISA STATUS AT JEFFERSON. TRAVEL OUTSIDE OF THE UNITED STATES DURING THE PENDENCY OF AN I-129 REQUEST TO CHANGE TO H-1B VISA STATUS WILL CAUSE ABANDONMENT OF THE REQUEST FOR THE CHANGE OF NON-IMMIGRANT STATUS.  ANY TIME YOU PLAN TO TRAVEL OUTSIDE THE UNITED STATES, DISCUSS YOUR PLANS IN ADVANCE WITH OUR OFFICE SO THAT WE MAY INFORM YOU OF ANY UPDATED INFORMATION THAT WE HAVE RECEIVED CONCERNING CONSULAR AND VISA PROCESSING MATTERS. 

DOCUMENTATION REQUIRED FROM H-1B APPLICANTS 

You must provide legible copies of ALL documents. All documents must be submitted before the petition will be processed.  Additional documentation may be requested.  The H-1B processing FEE IS $320.00 (effective July 30, 2007), payable to the US Citizenship and Immigration Services. (CHECKS MUST BE DRAWN ON A US BANK.)
 If dependents are filing as well, there is an additional fee of $300.00 (effective July 30, 2007), also payable to the US Citizenship and Immigration Services.  The employee or prospective employee applicant must submit two separate checks.

ALL H-1B APPLICANTS MUST SUBMIT THE FOLLOWING: 

· Legible photocopies of your passport including 

· Biographical data pages and renewal pages, if necessary

· All U.S.  visas issued to applicant

· Legible copies of the front and back of most recently issued I-94 card

· Stamps indicating entry into the United States;

· Copies of all diplomas, degrees and transcripts received from institutions of higher education; certified English translations, if necessary, are required;

· Curriculum vitae or resume;

· Legible copies of any applicable documents:

· All I-20 form(s) and Employment Authorization Card (F-1 Students Only); and/or

· All DS-2019/IAP-66 form(s) (J Exchange Visitors Only).

· Copies of all previous H-1B approval notices for individuals currently in H-1B status.

· A separate sheet detailing your non-immigrant history and that of any family member(s) currently with you in the US. Please include:

· Non-immigrant status held when originally admitted to the U.S. (include copies of I-94 card/I-20s or IAP-66s/DS-2019s, whichever is appropriate.) 

· Date granted a change of status from original classification to H-1B.
· Any time spent in H-1B status for the past six years, including employers’ names and dates of employment authorization.

Applicants transferring in H-1B status from another institution to Jefferson will be contacted concerning proof of current employment with the petitioner named on your valid I-797 approval. Verification of current employment will not be requested until shortly before our petition naming you as beneficiary will be filed with the USCIS. Please be certain to coordinate with OIES the appropriate date on which you can begin employment with Jefferson. You are advised to maintain your current employment status until you are legally able to begin employment with Jefferson.
================================================================

I certify that the attached copies of documents submitted are exact photocopies of unaltered original documents and that all statements I have made are correct to the best of my knowledge. 
	Name (please print):

	Signature:

	Date:


INFORMATION FOR DEPENDENTS CURRENTLY IN THE US
If dependents will be applying for extension of their Nonimmigrant Worker Dependent (H-4) status or change to H-4 status, the H-4 applicant must complete and submit an Application to Extend/Change Nonimmigrant Status  (Form I-539). The current fee for the I-539 is $300.00 (effective July 30, 2007). Payment must be in the form of a check or money order (drawn on a US bank) made payable to the US Citizenship and Immigration Services. The form is available to download at the USCIS website at  http://uscis.gov/graphics/formsfee/forms/i-539.htm. (This form is fillable.)

The dependent, NOT the Nonimmigrant Worker (H-1B), must complete the Form I-539.  Submit the form and fee to the Office of International Exchange Services, with all other requested materials. Only one form I-539 is submitted regardless of the number of H-4 applicants.  (The following instructions apply to family members currently in the U.S., applying for H-4 status along with the H-1B Applicant. If your family members are not presently in the United States, please discuss the situation with a staff member of the Office of International Exchange Services.)

Along with form I-539, H-4 applicant(s) must submit:

· 2 copies of Form(s) I-94 (front and back) for each family member applying for change to or extension 

of H-4 status. (Please be certain entry date is legible on copies.)

· 2 copies of all immigration documents pertaining to the current non-immigrant status of each H-4 applicant.  (For example: Form IAP-66 OR DS-2019 for J-1 or J-2 status; Form I-20 for F-1 or F-2 or I-797 for H-4 status.)

· 2 copies each of the personal page(s) of passport and most current visa stamp for each H-4 applicant. 

· $300.00 (check made payable to US Citizenship and Immigration Services) for form I-539. The H-4 applicant--in the case of multiple applicants-- the spouse or oldest child--completes Parts 1-5.  The information for each additional applicant is entered on page 4.


· 2 copies of the translated marriage document for the spouse
· 2 copies of passport(s) and I-94 card(s) for each dependent applying for change to or extension of H-4 status.
· 2 copies of translated birth certificate (s) for child(ren) applying for change to or extension of H-4 status..
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