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1. Go to Pulse site  
 

  
 
  

2. Log on to Pulse using your campus key and password         
 

       



  
  

 
 
3. Click Peoplesoft Tab  
  
 
  
4. Log onto Peoplesoft using same username & password  
  

 
  
  
  



 



                                                                                                                                                                
4. Click Effort Reporting  

  

  

  
 
  
5. Click Certifier  
  
 



  
 6. A list of the employees that you are designated to certify will appear. If I have filled in the 

appropriate accounts, Approval Status will say To Be Certified. Otherwise, it is not yet ready 
for your certification. If this says, To Be Certified, click view.   

  

  
 
  
7. Review the Effort  



 

  



 

8. If correct, Click Certify. If incorrect, click Reject.  
  

   

  
 

  

  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

9. It will ask you if you are sure and if you are, click OK.  
  
You are done until the next effort cycle. 


