






Date

{Type recipient’s name and address}

Reference:
Subaward proposal to {prime investigator’s name}’s, M.D./Ph.D proposal entitled “{prime title}.”

Dear {contact name}:

Enclosed is a subaward proposal from {TJU’s investigator and title} to be incorporated into your proposal to {prime sponsor.}  Dr. {name} anticipates that the work will be conducted between {start date} and {end date}, and that the total project costs at Thomas Jefferson University (TJU) will be {$total}, as set forth in the enclosed budget.

The Office of Research Administration has reviewed this proposal for completeness, accuracy, and compliance with TJU’s institutional policies.  TJU’s appropriate programmatic and administrative personnel are aware of {prime sponsor’s} subaward policy.  Should {prime sponsor} fund this proposal, TJU is prepared to establish the necessary inter-organizational agreement in accordance with TJU’s policies and the requirements of {prime sponsor}.

A copy of TJU’s most recent facilities and administrative rate agreement is enclosed.  Should you have any questions or require additional information, please call {pre-award staff member} at {phone #}.

TJU looks forward to a productive collaboration with {prime university.}








Sincerely,








Susan K. Stearsman







Director

Enclosures

cc

TJU PI {insert name}



Department Administrator {insert name}


