
Reporting Student Attendance 

Instructors are expected to take attendance the first two weeks of a class and electronically submit an 
attendance sheet starting the third week of class. 

 

Go to banner.jefferson.edu. 

Click on the link to BannerWeb Login. 



 

Enter your campus key and your PIN. Click on Login. 

 

Click on the Faculty and Advisors link. 



 

Click on the link for TJU Student Attendance. 

 

Select the appropriate term from the pulldown list and click on Submit. 



 

Select the appropriate class from the pulldown list and click on Submit. Please note that you will only 
see sections for which you are an assigned instructor. 

 

You will see a list of students who are currently registered for this section. Change the value in the 
Attendance field to Never Attended for any student who has never attended any meeting for the class 
to this point. Change the value in the field to Attended for any student who has attended at least one 
meeting for the class to this point.  



 

Click on Submit at the bottom of the screen when you have entered your values.  

 

You will see a message that your changes have been saved. 

 


