
Note Taking
Importance: Promotes Active Listening, Provides a framework, forces 

you to process information, Improves understanding

Pencil

VS.

Keyboard

laptop use facilitates mindlessly transcribing 
content, while students writing longhand tend to 
process and re-frame information.

In Studies participants who had taken notes with 
laptops performed worse on tests of both 
factual content and conceptual understanding, 
relative to participants who had taken notes 
longhand.

Strategically use powerpoint 
slides in notetaking, and 

explore apps like notability.  

DON'T use the slides as a 
substitute for notetaking 

- Clarify, Annotate, 
supplement and note 

emphasis.

Observe Record
- Take notes that will help 
you study later
- Consider using outlines, 
cornell method, or maps
- use your own words to 
summarize lecture Points
- write any questions posed

Review
- Within 24 hours 
- Edit notes 
- Fill in gaps 
- Write a summary 
- Write questions
- Create a visual
- repeated review

While taking notes be sure to 
mark areas that are not clear 
and need further review.  This 

will allow you to move on 
during lecture and then go 

back and review later.

- Main points 
- Key words 
- emphasis
- Repetition 
- Obvious clues	


