
REGISTERING YOUR VEHICLE THROUGH iPARQ 

 

1. Before beginning make sure you have your Campus Key and University Password.  
2. After following the link “Online parking registration”, you will be directed to the page shown below. 
3. Please click “Sign-In”, and enter your campus key and University password. You will then see “Welcome” and your name 

under the account option.  

 

 

4. Once you are logged in you must either add or update your current shipping or mailing address. To do this, click on 
“Account” and “Manage Addresses”.  A valid shipping or mailing address must be entered under the customer’s account 
settings before they place an order. 

 

 
 
 
 



5. To enter your address click on the “Add” button. Once the address is entered make sure you click on “Save” and then 
click on “Home” (top of the screen). 

 
 

 
 
 
 
 

6. Once you are back on the Home page, click on “Click Here” under “Buy Permit” option (by the red arrow). 
 
 

 
 



 
 

7. Select the appropriate permit by clicking “Add Item”. 
 

 
 
 
 
 

 

8. The Permit information screen is to identify which permit belongs to which vehicle.  In the drop down menu next to 
“Vehicle”, select whether you are registering a vehicle already in the system or a new one.  Once you are finished click 
“Continue”. 
 

          



9. On the page that appears next, you will see “Delivery Options” and “Payment Options”.   
a. If you are a University Student “Delivery Options” should be disregarded, as all permits will ship directly to 

Public Safety and we will set up times to handout permits in Kanbar.  For “Payment Options” select your method 
of payment. 

b. Due to COVID 19, Faculty/Staff permits will be mailed to your home address at your expense. YOU MUST ENTER 
YOUR HOME ADDRESS as your “Delivery address”, which may have been your campus address.  To replace your 
prior address with your HOME address, please select “Additional Address” and enter your current home 
address. This will now become the “Delivery address”.  Faculty/Staff permits will not come to Public Safety. 

        

 

10. The “Review” page will have all of the details of your order.  It is important to review your order before it is processed.  
Ensure to verify that the correct vehicle and price information is listed, correct name, address, ID information present, 
and desired method of payment chosen.  Once you have done those things, go to the terms and conditions sections.  

11. Note the starred statement, “By clicking the ‘I Agree’ button you agree to the terms above.”  This is very important to 
read and understand.  Clicking the “I Agree” button means that you have reviewed the parking rules and regulations and 
that you are aware of Jefferson University’s policies. 

 

       



12. The last page is the completed order page.  On that page, you will see a link to where you can print a copy of your 
temporary permit.  You MUST place your temporary permit on your dash board until your permit sticker arrives.   

a. Please note the expiration date of the temporary permit. After that date, the temporary permit is NO longer 
valid and the vehicle will be viewed as unregistered.   

b. Faculty/Staff permits will be mailed directly to your home. 
c. Students will be notified via email when permits are available to be picked up in Kanbar.  

13. Your primary University function determines parking eligibility.  Students with work-study employment or an internship, 
must register for either a Residential student, Commuter student or Ravenhill parking permit.  You may be full-time or 
part-time, so if you do not see your correct designation, please contact Public Safety at 215-951-2620. 
 

14. If it is brought to the attention of Public Safety that you are registered for an incorrect permit, your parking privileges 
may be revoked. 

 


