Viewing Chartfield Combinations for Sponsored Projects

When entering Requisitions or completing Requests for Payment, Reports of Travel Expenses, Employee Reimbursement Requests, or IDTs, it is important that you enter the correct sponsored project combination consisting of Business Unit-Department-Product-Account.  If you do not, an Invalid Chartfield Combination Error occurs. This guide provides instructions on how to find the correct sponsored combination.
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From the Menu Pagelet, click Set up Financials/Supply Chain < Common Definitions < Design Chartfields < Combination Editing < Review Combination Data
Review Combination Data

1. At the Review Combination Data page, you will need to enter search criteria.   If you want to search for sponsored project combinations, enter Group as: GRANTS_ for TJU or GRANTS081_ for TJH and Department or Product.
2. [image: image3.png]Favarites — Main Menu

Search Menu:

£ General Ledger

3 Alocations ,
D General L ) sat Up Financials/Supply ¢
baeaion ) e [Spr—— ,
0 Tree Man: (1 Reporting Tocls 3 Common Defritions
b Reporting (4 peopleToos 3 Product Related 3 Design ChartFields
© PeopleTox :

3 Define Values

1 Combination Editing:
€3 ChartFiekd value Sets
3 Review

3 Reports

3|
I Review Budgets Combo Data
El

Review Combination Bt




Click the Search button to display valid sponsored projects.
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Sample of valid sponsored projects combinations:
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Note: You can further narrow search by entering product or account in Review Combination data section.
