
Thomas Jefferson University 
Hyperion Planning  

Access Request Form

ALL FIELDS AND SIGNATURES ARE REQUIRED. Send completed request to the Hyperion Administrator, Controller's Office, 
Scott Building Room 515.  If you have any questions please call 503-9699.  For auditing purposes, send your request back with 
original signatures.

New Access Replace Access Additional Access Remove Selected Access

Date

Name Campus Key

Department Charge Code

Department Location - Bldg Room

and/or street address

Telephone Number Email Address

Immediate Supervisor Name

Department Name

Page # of ## Last revised July 5, 2012

Employee ID

Having completed this section of the form, please send this document to the appropriate Financial Officer for their signature.  In 
the event that more then one Financial Officer's signature is needed, please request that they forward this document to the next 
Financial Officer.

Temporary Access End DateTemporary Access Start DateTemporary Access

Accessor - I acknowledge that I am authorized by this department to make this request.  I certify that a user account to the 
system is required to fulfill my job duties.  I thereby request access to the Hyperion system.

Supervisor - I acknowledge that I am an authorized representative of the requesting department.  I certify that the applicant and 
user account requested on this form is required to fulfill his/her job duties on behalf of this department.  I hereby approve this 
application for access to the Hyperion system.   

ALL FIELDS AND SIGNATURES ARE REQUIRED.

Signature          Date

Signature          Date



Thomas Jefferson University 
Hyperion Planning  

Access Request Form

This section is to be completed by the Financial Officer(s).

Last revised July 5, 2012Page # of ##

AdministratorPlanner Interactive

If requesting new user access for Interactive or Administrator level security, please attain the Controller's Signature.

If access needs to mirror an existing user please call 503-9699 and the Hyperion Administrator will provide you the information 
needed to complete this form.  Please do not enter mirror this user

Ownership Group Access Assignments

Signature          Date

Director of Finance, JMC           G3 College, 503-8153 
    Unit 100 and Grants for JMC

Signature          Date

Director of Finance, JSN, JSP, JSHP      G3 College, 503-8157 
    Units 500, 520, 530, 540 and Grants for JSHP, JSN, JSP, Academic Affairs

Signature          Date

Assistant Controller, TJU      530 Scott, 503-7965  
    Auxiliary Units 

Signature          Date

Director of Finance, JUP        833 Chestnut, Suite 630, 955-0985 
    Units 920, 921

Signature          Date

Director of Finance, JSPH       115 Curtis, 955-0202 
    Unit 150  and Grants for JSPH

Signature          Date


Thomas Jefferson University
Hyperion Planning 
Access Request Form
ALL FIELDS AND SIGNATURES ARE REQUIRED. Send completed request to the Hyperion Administrator, Controller's Office, Scott Building Room 515.  If you have any questions please call 503-9699.  For auditing purposes, send your request back with original signatures.
Page  of 
Last revised July 5, 2012
Having completed this section of the form, please send this document to the appropriate Financial Officer for their signature.  In the event that more then one Financial Officer's signature is needed, please request that they forward this document to the next Financial Officer.
Accessor - I acknowledge that I am authorized by this department to make this request.  I certify that a user account to the system is required to fulfill my job duties.  I thereby request access to the Hyperion system.
Supervisor - I acknowledge that I am an authorized representative of the requesting department.  I certify that the applicant and user account requested on this form is required to fulfill his/her job duties on behalf of this department.  I hereby approve this application for access to the Hyperion system.   
ALL FIELDS AND SIGNATURES ARE REQUIRED.
Signature										Date
Signature                                                                                          Date
Thomas Jefferson University
Hyperion Planning 
Access Request Form
This section is to be completed by the Financial Officer(s).
Last revised July 5, 2012
Page  of 
If requesting new user access for Interactive or Administrator level security, please attain the Controller's Signature.
If access needs to mirror an existing user please call 503-9699 and the Hyperion Administrator will provide you the information needed to complete this form.  Please do not enter mirror this user
Ownership Group Access Assignments
Signature                                                                                          Date
Director of Finance, JMC                                                           	G3 College, 503-8153
                                    Unit 100 and Grants for JMC
Signature                                                                                          Date
Director of Finance, JSN, JSP, JSHP                                                      G3 College, 503-8157
                                    Units 500, 520, 530, 540 and Grants for JSHP, JSN, JSP, Academic Affairs
Signature                                                                                          Date
Assistant Controller, TJU                                                      530 Scott, 503-7965 
                                    Auxiliary Units 
Signature                                                                                          Date
Director of Finance, JUP                                                                        833 Chestnut, Suite 630, 955-0985
                                    Units 920, 921
Signature                                                                                          Date
Director of Finance, JSPH                                                               115 Curtis, 955-0202
                                    Unit 150          and Grants for JSPH
Signature                                                                                          Date
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